
 Post applied for:  ACCOMMODATION AND WELFARE OFFICER (Maternity Cover)
[bookmark: _GoBack]
 Personal details
	Title
	
	First name(s)
	
	Surname

	
	
	
	

	



	Home address (including postcode)

	



	Address for correspondence (if different from above)

	




	Email address
	Home telephone
	Mobile telephone

	
	
	



	Do you have a current driving licence?
	Do you own/have use of a car?

	

	



	Are you in good general health?
	How much sick leave have you had in the past 2 years? Please give brief details.

	

	



	Are you entitled to work in the UK?
	Date available to start

	
	



References
	Please give the name, address and telephone number of two referees who are familiar with your work, one of whom should be your current (or last) employer. Please indicate any referee who should NOT be contacted before interview. 

	
	



Education
	



Further education / training
	Dates
	Organisation
	Qualifications

	
	
	



Other skills (including IT skills and language skills with your proficiency in them)
	




What activities outside work interest you? (including any positions which you hold you consider relevant)
	






Present employment
	Name and address of employer:  
	

	Position held:  
	

	Date started:  
	

	Present salary:  
	

	A brief description of your present duties/responsibilities:  
	





Employment history (most recent first)
	Name of employer and
Work location
	Dates
         From - To       
	Post title, responsibilities
	Reason for leaving

	
	-
	
	

	
	-
	
	

	
	-
	
	

	
	-
	
	

	
	-
	
	

	





Reason for application
Please say why you are applying for this post and outline aspects of your experience and give details of any particular achievements or distinctions which you consider relevant to this application.
	

























You may continue, if you wish, on a separate sheet.
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	Hilderstone College Application Form




Hilderstone College Safeguarding Policy
Hilderstone College is committed to safeguarding and promoting the welfare of its students, especially those aged under 18, and expects all employees and stakeholders to share this commitment.  Recruitment procedures for all roles involving responsibility for or substantial access to under 18s are in line with safer recruitment best practice and the organisation’s safeguarding policy (see link below).

Suitable arrangements will be made for the supervision and safety of students during scheduled lessons and activities, normally by: 
■ ensuring that students under the age of 16 are not placed in classes with students of 18 years or older 
■ ensuring there is sufficient adult supervision* for all scheduled activities both on-site and off-site, taking into account the nature of the activity, age, gender and needs of the students. 
■ the provision of a leisure programme appropriate to the age, ability and interests of the students (for under 16s, the cost should be included in the course fee). 

http://www.hilderstone.ac.uk/download/Safeguarding%20Policy.pdf

	Rehabilitation of Offenders Act 1974 

	All posts involving direct contact with vulnerable children are exempt from the Rehabilitation of Offenders Act 1974. 
The amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are 'protected'. These are not subject to disclosure to employers and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found on the Disclosure and Barring Service website. 

Have you ever been convicted of a criminal offence which is not ‘protected’ YES/NO 
If you have answered yes, supply details of all convictions in a sealed envelope marked “confidential” and attach to a printed copy of this form. If your application is successful, this information will be checked against information from the Disclosure & Barring Service before your appointment is confirmed. 

Declaration
I confirm that the above information is complete and accurate and I understand that any offer of employment is subject to:
a) the College receiving satisfactory references 
b) evidence of a satisfactory result from an Enhanced DBS and Barred List check
c) provision of the original of a document confirming my identity (from which a copy will be made and retained by the College)
d) the entries on this form proving to be complete and accurate
e) receipt of a satisfactory medical report, if appropriate.

I confirm that I have not been disqualified from working with children, cautioned or sanctioned in this regard and that I have the right to take up employment in the United Kingdom.


	Signature: 
	
	   Date: 
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